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Ionoxenne
O BeJeHHH YJIeKTPOHHOr0 yU&Ta ycneBaemMocTs 00yJaromuxcs MBOY «'CII Nel» B
06.12CTHOM aBTOMATH3HPOBAHHO HH(OPMANHOHHOH CHCTEME YICKTPOHHBIX
JHEBHHMKOB H KyPHAJIOB

1. OGue TON0KEHHU
1.1. HacTosmuii JOKYMEHT ONpEEIISeT yCIOBUs U IIPABUIIA BEACHIUS SICKTPOHHOTO KypHaia
(manee — D)), KOHTpOJIS Haj BEICHHEM 7K, mporeaypsl obecredeHus NOCTOBEPHOCTH
BBOAMMEIX B D)K JaHHEIX, HANEKHOCTH MX XPaHEHWI M KOHTPOIL Hak cootBercTBHEM DK
Tpe6GoBaHMAM K HOKyMEHTOO0O0POTY, BKJIH04ask CO3aHMC pE3epBHBIX KOIHA, TBEPABIX KOui
(Ha 6yMa)XHOM HOCHTEIIE) U Jp.
1.2. B COOTBETCTBUM C MOAMYHKTOM 11 IyHKTa 3 CTaThM 28 depepalpbHOro 3aKOHA OT
20.12.2012 1. Ne 273-®3 «06 obpasosanuu B Poccmiickoit Deneparnui, MKoja BIIpaBE
CaMOCTOSATENFHO BHIOHpATh (OpPMBEI yd4éTa OCBOCHMS 00yJaroImuMucs 00pa3oBaTEbHBIX
IIpOrpamMM.
1.3. OTBETCTBEHHOCTh 33 COOTBETCTBHE DE3yJBTaTOB yd4€ra ACHCTBYIOIUM HOpMaMm H, B
4aCTHOCTH, HACTOAIIEMY PpETTIaMEHTEl ¥ JIOKAIBHBIM aKTaM, HECET PYKOBOIWTEIb
00pa3oBaTEIbHOM OpraHU3alUH.
14. OTBETCTBEHHOCTh 32 COOTBETICTBME NAHHBIX yu€rTa (akraM peau3allii yueOHOM
NEeSTEILHOCTH JIEKUT Ha PyKOBOIUTETH 06pa3oBaTeNbHON OpraHU3aliy. '
1.5. Tlpu BemeHuu yu€ra HEoO6XOIUMO OOECIIEUUTh COOIIO/ICHIE 3aKOHOJATEeNbCTBA O
HEPCOHATBHBIX NaHHEIX B COOTBETCTBUM C deepaIbHBIM 32KOHOM OT 27 HIOJs 2006 1. Ne
152-®3 «O mepcOHAIBHBIX JTaHHBIX).
1.6. TlomMmMo BemeHmI Yydéra, ImKona o0s3aHa MHPOPMHUPOBATL BCEX YIAaCTHUKOB
00pa3oBaTeNbHON JIeATEIIBHOCTH 06 OKa3BIBAaEMBIX yCIyrax, O PpacluCaHuN 3aHATUAN U
MepOTpPHUATHHA, X0/e YUeOHOH AEATENBHOCTH 1 UHBIX JTaHHBIX. DTO MOXET OCYIIECTBIATHCA
HE3aBHCHMO OT 0GJIaCTHOM aBTOMAaTH3UPOBAaHHOK yHGHOPMAIMOHHOM CHCTEMBI JJICKTPOHHBIX
JHEBHUKOB M XKypHaoB «CeTeBO# ropof. OGpazoBaHue», ecli UHOpMAIHOHHas CUCTEMa
CeTeBOro ropojia Mo3BOJIET Pealn30BaTh 3TH (YyHKIUH.

2. O61mye IpaBrJia BeeHH yIeTa
2.1. Baecenue uHGOpMALUK O 3aHATHN U 06 OTCYTCTBYIOIIVX JOJUKHBI MPOU3BOAUTRCAH 110
akTy B JeHb IpoBeeHN. Ecin 3aHATHE [POBOJMIOCH BMECTO OCHOBHOT'O [IpenoAaBaTelLd,
aKT 3aMeHBI JOJDKECH OTPAKATHCA B MOMCHT BHECEHHs yUETHOM 3aIUCH. '
2.2. BHecenue uHGbOpMamyy O JOMAIIHEM 3aJ@HHH JOJDKHO IPOM3BOJUTECA B JCHD
[POBEIICHNUS 3aHATHS.
2.3. Paspemaercs 3apaHee pasMeIlaTh TEMbl 3aHATHA 7 3amaHus, 9To0Bl y 00yJaromuXCs
6ELIa BO3MOKHOCTD 3a071arOBpEMEHHO TUIAHHPOBATH CBOS BPEMIL.
2.4. Pe3ynbTaThl OIICHUBAHNS BBIMOITHEHHBIX 0GyJaloMUMUCs PAGOT AOJIKHBI BEICTABIIATECA
yuuTeleM-IIPSIMETHUKOM B 7% B TeueHME CYTOK 3@ YCTHBIM OTBET AJIA 2-11 xmaccos; B
Teuenyie 7-TH JHel 33 MMCHMEHHBIC, KOHTPOJIbHBIC, 3a9CTHEIC, TEeCTOBBIE, DK3aMEHAIIMOHHBIC
paboTHI IS 2-9 kiaccos; B Teuenue 10-u JHell 3a MMChMEHHbIE, KOHTPOJIBHBIC, 3a4eTHBIE,
TeCTOBEIE, DK3aMEHAIIMOHHBIC paboTHl UL 10-11 wmaccoB. Kaxmayro KOIOHKY OICHOK



yUHUTEIh MMEET BO3MOXHOCTh OTMETHUTE IIO BHJLY paboTEl (U3 BBINAMAIOIIETO CIHCKA V-
ycrHbiii oTBeT, KP - KOHTpOIbHas paGoTa U T.1.).

2.5 Vuutens-IpeIMETHUK €XKEIHEBHO KOHTPOIUPYET paboTy ¢ JIEKTPOHHEIM JTHEBHUKOM B
paszieiie JOMAIIHETO 3a[aHusd, NpUBJICKad A 3TOr0 BCE BO3MOXKHOCTH CHCTEMBI, a IIPH
HeOoGXOIUMOCTY CTABUTH B U3BECTHOCTH KJIACCHOTO PYKOBOIMTEIL 1 POIUTENECH.

2.6. VuuTens-IpeIMETHUK MMECT MpaBo 3alucarh B 37EKTPOHHBIN THEBHUK 3aMCYaHUC
oOyuaromeMycs WU COOOMMUTE O €ro JOCTIKCHMAX; oOpameHue K pOIMTEILIM,
6naromapaocte B rpade «IIpuMedanus) IpOTHB damwiny ydeHWKa Ha CTpPaHHHE

KOHKDETHOTO YPOKa, 3aMEUaHus U 00palieHus K poIuTeIM Heo6xoauMo GOpMYIMPOBATH
IPaMOTHO ¥ KOPPEKTHO.

3. VcIIoBMS COBMEIEHHOTO XPAHEHHUS JAHHBIX B SJIEKTPOHHOM BUJIC U Ha OyMaXKHEBIX
HOCHTEILIX

3.1 ApxuBHOe XpaHEHHE JAHHBIX OCYIIECTBIACTCA B 3eKTpoHHON (opMe U Ha OYyMaXKHBIX
HOCHUTEIIX.
3.2 APXHBHOE XpaHEHHE yIETHBIX JaHHBIX B SNIEKTPOHHOM Buze ¥ OyMa)XHOM BHJIE AOJDKHO
OCYINECTBIAATECA B COOTBETCTBUM C NEeWCTBYIOIUM 3aKOHOJATEIbCTBOM P® o0 oxpane
TIepCOHABHBIX JAHHEIX, 00 apXMBHOM JIENC 1 MPpaBuiIaMi BeJIeHu IeI0IPOU3BOICTRA.
3.3 ApXWBHOE XpaHEHWE YUETHEIX JJAHHEIX B SJICKTPOHHOM BHUzie ¥ OyMaXXHOM BHJIE TO/DKHO
obecreunBaTh MX IIEIOCTHOCTh M JOCTOBEPHOCTH B TEUCHHC CpOKa, yCTaHOBJIEHHOTO
pETIaMEHTOM XpaHEeHHs OyMaXKHBIX HOCHUTEIeH UHPOPMAITIH.
3.4 DIeKTpOHHOE XpaHEHHE apXWBHBIX JAHHBIX OCYLIECTBIIETCA Ha CIHCHyIOIIHX
3IIEKTPOHHBIX yCTPOHCTBAX: '
-cepeepe «CereBoii ropo. O6pa3oBaHuC) 1 JIp.
"NEKTPOHHOE XPAHEHHE APXUBHBIX NAHHBIX J0JDKHO OCYIIECTBIIATHCA MAHIMAIIBHO Ha IBYX
HOCHTEIIX U XPAaHUTHCA B PA3HBIX MOMCIICHHUAX.
s obecniedeHus JOCTOBEPHOCTH AAHHBIX MOTYT IPUMEHSATECS MEPHL C ONEYaTHIBAHAEM,
AHAJIOTMYHBIC apXUBHOMY XPaHEHHIO COPOIMOPOBaHHBIX IIOKyMEHTOB.
3 5. OTBETCTBEHHOCTD 32 JMEKTPOHHOE XPAHCHNUE apXUBHBIX NAHHBIX HECYT:
-CTICTIIAIMCTH 00JIaCTHOM ABTOMATH3UPOBAHHOM HH(OPMAIIOHHON CHCTEMB] 3IEKTPOHHBIX
JHEBHUKOB, TopTana «CeTeBo# ropof. O6pa3oBaHuey, pabOTHUKH.
3 6 TleuaTh MAHHEIX U3 DIEKTPOHHOKH (GOpPMBI HA GyMa)KHEIH HOCHTENH OCYIIECTBIACTCH B
KOHIIE Ka)KJOr0 OTUETHOTO IIeproia (4eTBEpPTH).
3.7 Tlociie BEIBEIEHWS JAHHBIX HA II€YaTh U3 JJICKTPOHHBIX dopM GyMaxKHbIE HOCHTCIH
TOJMMACHIBAIOTCS AMPEKTOPOM IIKOJIBI, 3aBCPAKOTCA [MeYaThi0 IKOJBI, OpOIIOpPYIOTCS K
TUTYIBHOMY JIMCTY KaX/IOTO Kilacca i XpaHsiTces B apXxuBe.
3.8 CBoaHas BEJIOMOCTb MTOTOBOH yCIICBacMOCTH Kaacca 3a yueOHBIN Toll BEIBOAWTCA U3
CHCTEMBI y4eTa B TOM BHJE, KOTOPBIA IPEIyCMOTPCH NeHCTBYIOIMMA TpeOOBaHUAMHU
apxuBHO¥ ciyxkOs. CBOJHAs BEJIOMOCTE GpOIMOpyeTCs C TUTYJIBHBIM JIACTOM KaXJI0r0
xJ1acca, MOIICHBAETCS TUPEKTOPOM IIKOJIBL, 3aBEPACTCA [eyaThio U IepelaeTcs B apXuB 10
OKOHYAHWY yUeGHOTO r0/ia B yCTAHOBJICHHOM MOPSZIKE.
3.9 IIpy BeICHUH y4eTa B SNEKTPOHHOM BHIC HEeoOXOIMMOCTh BHIBOZA JTAHHBIX Ha [1€9aTh
JUIS MICIIOJNL30BaHMA B Ka4ecTBE NOKyMCHTa ompenensieIcsa COOTBETCTBUCM MCIIONIB3YEMOH
nHGOPMAITMOHHON CHCTEMBI TOCT P UCO 15489-1-2007 «Cucrema CTaHIapTOB o
uHbopMayy, OuOIUOTEIHOMY H M3/IATEIBCKOMY Jeity. YTIpaBIeHHE TOKyMCHTAaMH. Oo6mue
TpeOOBaHUAY.
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